UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA NGHIA LOI Doc lip - Ty do - Hanh phiic
SH: 02/QD-UBND Nghia Loi, ngay 05 thang 01 nam 2022

QUYET DINH
Ban hanh Quy ché quéan ly tai sdn nha nuwde
tal { y ban nhin din xi Nghia Loi

CHU TICH UY BAN NHAN DAN XA

- Cén cir Ludt 16 chive chinh quyén dia phwong ngay 19/6/2015;

Can cir Ludt ngan sach Nha niwoe so ' 83/2015/0H 13 ngay 25/6/2015;

Can cir Ludt Ddu tw ¢ong ngay 13/6/2019;

Can cit Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cia Chinh phi quy
dinh chi tiét mét sé diéu cua Ludt ngan sdach Nha nieoc,

Can cur Ozwu‘ dinh s6 4888/QD-UBND ngay 20/12/2021 cua UBND huyén
Nghia Hung vé viéc giao chi tiéu ké hoach va dy todn ngdn sdch Nha nuée ndm
2021 cho (/3/ ban nhdn ddn xd Nghia Loi;

Cén cir Quvét dinh s6 4889/0D-UBND ngay 30/12/2021 cua UBND huyén
Nghia Hung vé viée quy dinh 16 chite thue hién dw todn ngdn sach nha nudc trén
dia ban huyen Nghia Hng ndm 2021,

Can cir Nehi quyét s6 20/NO-LIDND ngay 30/12/2021 cua HDND xd Nghia
Loi khod XX, nhiém ky 2021- 2026, ky hop thir ndm vé viée: Phé chudn di todn thu
chi ngan sach Nha nmude xa Nghia Loi ndm 2022;

Xét dé nghi Cong chire Vin phong HDND-UBND va Tai chinh - Ké todn xd.

QUYET DINH:
Pidu 1. Ban hanh kém theo QL'yét dinh nay “Quy ché quan 1y tai san nha
nudc 1ai Uy ban nhan dan xa Nghia Lo1”
Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.-
Diéu 3. Vén phong 1hong ké xa, Ké toan ngan sach xa, Céan bo, cong chue,
nhan vién hop conﬂ thudc U\/ ban nhan dan xa chiu trach nhiém thi hanh Quya
dinh nay./.

Noi nhin:

=TT Pang; HDND; UBND:; UBMTTQ:
- Céc ban nganh doan the;

- can bo, cong chire;
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA NGH{A} o1 Doe lap - Ty do - Hanh phic

QUY CHE
Quién Iy tai sin nha nwée tai Uy ban nhiin dan xa Nghia Lgi
(Ban hanh kem theo Ouyei dinh s6 02 ngay 05 thang 01 nam 2022 cua
Uy ban nhan ddan xd Nghia 1Loi)

NHUNG QUY DINH CHUNG
1. Cac tir ngiv tai Quy ¢ hé nay dwge h itu nhw sau

"Tai san cua co quan " la trang b, thiét bi, may moc, phuong tién, vat tu, nha

xuong, tru so lam vice, ticn , gidy to ¢6 gia hodc cdc tai san khéac dudi dang’ tién té,
tai chinh, phan mém, dir hcu.

"Tai san cd dinh" (viét tit 1a TSCD) bao gdm cac tai san ¢ gid tri tu
1.000.000 ddng trd [én va co thoi gian st dung trén 1 nam. Gom: dét dai, nha cira,
vat kién trae, may moc, thiét bi, phuong tién véan tai, cac loai ban, ohé, ti dung ho
s0, di¢n thoai. ..

"VAt ré tién mau hong" 1a nhiing tai san ¢6 gid trj nho va thoi gian st dung
ngan khong thude nhém TSCD thi duge xem 1a vat ré tién.

(o)
o
2. Nguyén tac quan 1y tai sdan Nha nwde tai co quan

’

Tai san co quan (viét) tat la TSCQ) pbéi dugc quan ly chat ché, su du,ng ding
muc dich, ché do, ticu chuan, dinh muc, tiét kiém va c6 hiéu qua. Tuyét doi khong
duoc str dung tai san co quan cho muc dich ¢a nhan va muc dich khac.

Vige quan ly TSCQ duge thuce hién & cac khéu: mua sam, st dung, stra chira,
diéu chuyén, thanh 1y va phai lam dang theo quy dinh nay va céc quy dinh khéc cta
Nha nuoe.

TSCQ phai cltmc theo fi(“)i chi tiét I’rén s0 sach ké toan, hang ndm ke toan tinh ty
16 hao mon va gid tri con lai cua Wmg logi TSCD theo dung quy dinh hi¢n hanh.

TSCQ duoce giao cho tng cd nhan, bo phan cu thé quan ly, sur dung dé phuc
vu cong vi¢e chung. \/1<;a viao, nhdn quan 1y tai san phai thuc hién bang van ban co

xdac nhan cua ha bén giao - nhan bdng bién ban ban giao do1 vai vi¢éc giao nhan lan

r

(
dau hodc vao so theo déi tai san«ddi vai cac 1an chuyén giao tiép theo.

Viéc mua sam, sua (‘“hﬁ'a va thanh ly TSCD dugc thue hién theo quy dinh Nha
nude, dam bao tiét kiém, chong lang phi,

Tai san ctm co quan khi mua vé phai duoc nhép kho, khi dua vao su dung
phai ¢6 p vhiéu xuat kho. Tat ca cac loai tai san sau khi mua sam, sta chira déu phai
duoc nghiém thu i‘)éng van ban trude khi thanh toan va dua vao su dung. Ho so ky
thuat cua tai san, trang thict bi phai luu triv tai bo phan tai vy .

Duy tu, sira chlia tai san:

- Tai san chung cua co quan (nha lam vi¢e, ban ghé, mdy moc ¢ cac phong
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hop, hoi truong, may diéu hoa...) giao bo phan tai vu quan ly tham muu Chu tai
v >, A oo S0 v v %
khoan to6 chire duy tu, sua chitia.

- Tai san giao cho cdc bo phan hay ca nhan ( may tinh xdch tay, may tinh ca
nhan, dién thoai ban, mdy dnh, may ghi am, may vi tinh, may in...) su dung thi bo
phan hay ca nhan do tu quan ly va phdi hop voi can bd ky thuat da dé xuét Chu tai
khoan bao dudng, sua chiia

3. Cac bd phén, ¢4 nhin quéan 1y, siv dung tai sin 6 trach nhi¢m

Quan ly, str dung tai san Nha nudce theo ding quy dinh nay.

Phoi hop voi can bo ky thuat dé lap va thuc hi¢n ké hoach sta chia, bao
dudng, cai tao tai san theo quy dinh cia Nha nude.

Béo vé, gitr gin tai san dugce giao, khong duge dé tai san that lac, hu hong,
mat mat.

Chiu trach nhiém vé vat chat lién quan dén viée hu hong, mat TSCQ do
nguyén nhan thicu trach nhiém trong quan 1y, st dun@ ' ‘a( D.

i)

~

Bo phan ké todn ¢6 trach nhiém dinh ky kiém tra viée mua sam, quan ly, st
dung va thanh 1y tai san nha nude thuoc Uy ban nhan dan xa quan ly dé bao cdo
Chu tich theo quy dinh.

4. Phan cap tham quyen duy¢t mua sam, stia chiva TSCQ

Trude khi mua sam tai sdn, sua chita tai san, bao dutng tai san, phai duoc
Chu tai khoan phé duy¢t vao phicu de xuat khi do mot cung phoi hop ké toan dé lap
du toan.

Doi vai nhing TSCDH khong con su dung dé nghi thanh Iy hodc chuyén
nhuogng phai do Chu tai khoan duyét.

Moi khoan chi phat sinh ngoai ké hoach phai dugce Chu tai khoan phé duyét.

’

Moi tha tuc thanh toan viée mua sam, stia chita TSCD phai tuan theo quy
dinh hién hanh cua Nha nudc.
MUA SAM TAI SAN CO DINH, VAT RE TIEN
1. Lap ke hoach mua sam

Trén co so du toan dugc UBND xa giao, cac bo phan, ca nhan dé xudt mua
m, bd phén tai chinh tong hop trinh phé duyét

’
r

sa
Bo phan chinh chiju trach nhiém mua sim TSCD, vt ré tién theo ké hoach

dugce duyét dé trang bi cho céc bd phan thude UBND x&;

2. Mua sam tai san ¢o dinh, vat ré ticn

Viée mua sam TSCD, vat r¢ tien phai duoc ticn hanh theo ding quy dinh cua
Nha nudc.

3. Tham quyén quyét dinh gid mua sim

Chu tai khoan quyét dinh gia mua khong mt budce phai tham dinh gia déi v6i

tai san duoc mua toan bo hodc mot phan tir | QU()H ngan sach nha nude co don gia
hoic tong gid tri dudi 10 triéu dong cho mot lan mua sam va chiu trach nhi¢m vé

-
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quyét dinh cua minh.

DG6I voi tai san duge mua t(m b hode mot phan tlr nguon ngan sach nha
nuge co don gia ho i tOong gid tri tr 10 tricu dong dén dudi 20 triéu dong cho mot
lan mua sdm thi k& toan két hop voi vin phong chiu trach nhiém khao sat gié thi
truong, tham muu Chu tai khoan cho y kién truée khi mua sam.

Poi vai tai san duge mua toan bd hodc mot pha han tir nguon ngan sach nha
nude ¢6 don gia hodc tong gid tri tr 20 trigu dong dén dudi 100 tri¢u dong cho mot
lin mua sam thi Chu tai khodn chi dao ké todn khao sat gia thi truong lap 1o trinh co
quan tham dinh gia sau khi ¢6 két qua tham dinh gid thi ké toan 1ap cac thu tuc mua
sam trinh Chu tai khoan theo quy dinh cua Nha nudc,

QUAN LY, SUDUNG TAI SAN CO BINH VA VAT RE TIEN

’

- i. Neuyen tic quian 1y (i sin

Moi tai san co quan déu duge giao cho cd nhan, bo phan chiu tra ch nhié¢m
quan ly. st dung, bao quin cu th¢. Ca nhan, bo phan duge giao quan ly, su dung
bao quan tai san co quan chiu trach nhi¢m toan dién vé tai san do.

- Tai san chung trong cac phong lam viée phai c6 bién ban kiém ké chi tiét
ting loai tai san, danh gia chét luong tai san. Bién ban kiém ké dugc lap thanh 2

.

|
ban ¢ xéac nhan cua Chu tai khoan, vin phong , ké toan, ca nhan st dung tai san do.

- Tai san trong céac phong hop, phong khach, hanh lang phai ¢6 bién ban kiém
ké chi tiét ting lo(;n tai san, danh gia chat lugng tai san, giao cho bd phan tap vu
quan ly.

- Viée giao tai san cho bd phén, cd nhan quan 1y, st dung pha thuc hi¢én béang
van ban (bién ban giao nhin).

2. Xir 1y vi pham trong qudn ly, sir dgng tai san

Viée xem xét, xu ly trach nhigm vat chat dbi vai cong chie, vién chue va
nhan vién (sau day goi la nhdn vién) lam mat mat, hu hong hodc gay ra thiét hai Ve
(i san cua co quan phai cén cir vao 101 tinh chit cua hanh vi gay thiét hai, mac do
thiét hai tai san thuc (€ gay ra dé qu yét dinh mac va phuong thire boi thuong thiét
hai, bao dam khach quan, cong bang va cong khai theo quy dinh hi¢n hanh. Ngoai
ra con bi xu ly ky luét theo quy dinh cua phap luat.

Tai san bi mit mat, hu hong, thiét hai do 16i ¢o y ctia nhan vién thi nhan vién
gdy mat mat, hu hong, thi¢t hai tai san phai boi thuong toan bo gia tri thiét hai gay
ra. Néu tai san bi mat mat, hu hong, thwt hai do 101 vO ¥ cuia nhéan vién thi cén cu
vao timg truong hop cy lw Chu tai khoan, nguoi ¢o tham quyén quyét dinh muc va
phuong thire bdi thuong. Truong hop thiét hai vat chit xay ra do nguyén nhan bat

kha khang thi nhan vién lién quan khong phai chiu trach nhi¢m boi thuong.

¢
al

N] an vién gy ra thiét hai co w ach nhiém boi thudng thiét hai theo quyét dinh
cua Chu tai k hos 1 hodc cap ¢o tl mm quyén. Néu nhéan vién k hong du kha nang boi
thudng mét lan thi s& b twir 20% tien luong hang thang cho dén khi boi thuong du
theo quy 1y Gt dinh cua ngudi ¢o (tham quyc‘?n. Truong hop nhan vién gay ra thi¢t hai
thuyén chuyén ¢ong tac, nghi huu hay théi vice thi phai hoan thanh viée boi thuong
trude khi thuyen chuyén, nghi huu hay thoi viée; néu khong du kha nang boi thuong
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thi giao ké toan phoi hop voi co quan mai hode chinh quyen dia phuong noi cdan bo,

cong chure cu tru Uc,p tuc thu tién boi thuong cho dén khi thu du theo quyét dinh cua

>
1

nguoi co tham quyén

Truong hop ¢ nhiéu nhan vién cung lam n;it mat, hu hong hodc gay thiét hai
dén tai san ctia co quan, don vi thi ho du phai licn ddoi chiu trach nhi¢m vat chat
trén co so muc do thict hai tai san thuc (¢ va muc do trach nhiém cta moi nguoi.

Truong hop nhin vién ngay sau khi gay ra thi¢t hai ¢o don xin tr nguyén boi
thuong thi¢t hai va duge C hu tai khoan, nguoi ¢6 tham quyén dong v bi ng van ban
vé muc, phuong thire va thoi han boi thL ng thi thuc hi¢n theo quy dinh cua phap
luat.

QUAN LY VIEC TIEP NUAN, BPIEU CHUYEN, KIEM KE,
DANH GIA LAT TAI SAN

1. Tiep nhan tai sin

Khi duge ngan sach nha nude 1p von hodc nhan vién tro béng tai san, hang

hod; k(, toan phol hop cac don vi co lién quan 1 kiém tra tham muu Van phong t{?

huc tiép nhan tai san; mo so theo doi, t6 chire quan ly tai san va von, hach toan ké
toan theo dung quy d] 1h hi¢n hanh cua Nha nudc.

2. Kiém ké, dicu chuyén, thanh 1y tai san

Kiém ké tai san la vi¢e can, dong, do, dém s6 luong; xdc nhan va dcmh gia
chat luong, gia Ui cua tai s san, mjuu 1 von hién co tai thoi diem k cém ké dé kiém tra,

k

d6i chicu vai s6 lidu trong so ké todn. Vide kiém ké phai phan anh dung thuc té tai
23 1

san, nguon hinh thanh tai san.

o

o
A

I'6 chirc kiém ké tai san hang nam vao ngay 31/12. T6 kiém ké gom: lanh dao
Vin phong, ké toan, thu quy, dai dién bo phan tong hop, dai dién bo p llan hanh chinh,
dai di¢n lai xe. )

Thue hién kiem ke theo quy dinh cua Phap luat.

34

Sau khi kiém ké tai san, kg toan ldp bao cdo tong hop két qua kxem ké.
Truong hop ¢6 chénh léch gitia s6 licu thuc té | mun ]\C Vi 86 ligu ghi trén s6 ke
toan, phd xac dinh nguyén nhan va phai phan anh sé chénh Iéch va kct qua xu ly
vao so6 ke toan trude khi lap bao cédo tai chinh. ,

Thye hien dicu chu ym tai san cho don vi khac theo quyct dinh cua co quan
co thdm quyén, ké toan phéi h 10p voi cac bo phan licn quan lem muu cho Chu tai
khoan 16 chic ban giao tai san va thuc hi¢n h@d toan ké toan giam tai san va von theo
dung quy dinh hi¢n "hanh ca Nh a nuoc.

Trong qua trinh str dung tai san, ké todan chiu trach nhiém tinh gia tri hao mon

tai san theo ding ché do taj chinh hi¢n hanh.

/\

BAO DUONG, SUA CHUA TAI SAN CO PINH

1. Mot s6 nguyén tic trong sira chiva, bio dudng TSCD

Tat ca cac TSCD déu phai duge sua chita, bao dudng dinh ky theo dang yéu
cau k¥ thuat cua tung loai tai san.

Viée stra chita TSCD phai gin lién véi hiéu qua kinh té cua tai san do,
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quyét dinh cua minh.

D61 voi tai san duge mua toan bd hodc mot phan tur nguon ngén sach nha
nude ¢6 don gid hodc tong gia tri tr 10 tricu dong dén dudi 20 triéu dong cho mot

lan mua sdm thi ké todn két hop véi van phong chiu trach nhi¢m khao sat gié thi
truong, tham muu Chu ‘z\i khoan cho y kién trude khi mua sam.

D4 vai tai san duge mua toan bo hodc mot phan tir nguoén ngan sach nha
nude c6 don gia hode tong gia tri tr 20 tricu dong dén dudi 100 triéu dong cho mot
1dn mua sidm thi Chu tai khoan chi dao ké toan khao sat gia thi truong lap to trinh co
quan tham dinh gia sau khi c6 két qua tham dinh gia thi ké todn 1ap cac thu tuc mua
sim trinh Chu tai khoan theo quy dinh cua Nha nudc.

QUAN LY, SUDUNG TAI SAN CO BINH VA VAT RE TIEN

1. Nouyén tic quin 1y thi sin

Moi tai san co quan déu duoc giao cho ca nhan, by phan chiu trach nhiém
quan ly, su dung, bao qu{ n cu thé. Ca nhéan, bo p ohén duge glao quan ly, su dung
bao quan tai san co quan chiu trach nhiém toan di¢n vé Lai san do.

- Tai san chung trong cdc phong lam vi¢c phai ¢é bién ban kiém ké chi tmt

timg loai tai san. danh gida chét luong tai san. Bién ban kiém ké duge 1ap thanh
ban ¢6 xdc nhan cua Chu tai khoan, van phong , ké toan, ¢ nhan su dung tai san do.

- Tai san trong céc phong hop, phong khach, hanh lang phai co bién ban kiém
ké chi tiét tim g loal tai san, danh gia chat lugng tai san, giao cho bo phan tap vu
quan ly.

r

- Viée giao tai san cho bo phén, ca nhan quan ly, str dung phai thuc hién bing
1 ban (bién ban giao nhan).

2. Xirly vi pham trong quéan ly, sir dyng tai san

Viée xem x¢t, xu ly trach nhi¢m vat chat doi voi cong chure, vién chuce va
nhan vién (sau day goi la nhan vién) lam mat mat, hu hong hoéc gay ra thiét hai P ve
tai san cua co quan phai can cu vao 101 tinh chat ctia hanh vi gay mmt hai, mac do
thiét hai tai san thue & gy ra dé quyét dinh mic va phuong thire boi thuong thiét
hai, bao dam khach quan, cong bang va cong khai theco quy dinh hién hanh. Ngoai
ra con bi xu ly ky luat lhw quy dinh cua )hdp luat.

Tai san bx mat ma, lm hong, thiét hai do 161 ¢d v ctia nhan vién thi nhan vién
gdy mét mat, hu hong, thiét haidai san phai boi thuong toan bo gia tri thiét hai gay
ra. Néu tai san b mdl 1'1 L, hu hong, thi¢t hai do 131 vo y cu a nhan vu,n thi can cu
vao tung truong hop cu th ¢ Chutai khoan, nguoi ¢é tham quyén quyét dinh mtec va
phuong thire boi thuong. Truong hop thiét hai vat ch 4t xay ra do nguyén nhén bat

kha khang thl nhan vién lién quan khong phai ¢hiu trach nhiém boi thuong.

Nhan vién gy ra thi¢t hai co trach nhi¢m bdi thuong thiét hai theo quyét dinh
cua Chu tai khoan hodc céap co th ﬂm quyén. Néu nhan vién khong du kha nang boi
thuong mot lan thi s¢ bi ttr 20% tién luong hang thang cho dén khi boi thuong du
theo uuvét dinh cua ngudl ¢o tham quyén. Truong hop nhan vién gay ra thiét ha
thu yen chu wn cong tac, nghi huu hay thor viée thi P yhai hoan thanh vic¢e boi thucmsz

trude khi thuyén chuyén, nghi huu hay thoi viée; néu khong du kha ning boi thudng
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nghiém cam truong hop khong ¢o nhu cau su dung hoac su dung khong ¢ hiéu qua
nhung van sua Chlld gay thi¢t hai cho ngéan sach Nha nudec.

I\hungj tai san sau day khéng dugce tién hanh sta chira:

- Tai san khong can dung, tai san cho thanh ly.

- Kinh phi stra chiia tai san bang hodc cao hon gia tri tai san do.

- Tai san qua ¢ ky, lac hau.

2. Quy trinh, tha tyc va trach nhiém siva chiva TSCD

TSCD khi hu hong can sura chta thi bo phan, ca nhan tru ue tiép quan ly, st
dung tai san bao cao (b< ng phlcu deé xuaf) Chu tai khoan dé quct dinh sua chira,
sau do phoi hop voi ké todn dé tién hanh sta chira .

_ Khi trung tu, stra chita 16n nha cta, vat kién trac phai lap ké hoach trinh Chu
tai khoan d¢ ldp o trinh bao cdo UBND huyén phé duyét mai duoc tién hanh stra
chira.

3. Quy dinh vé ché do bao dudng TSCH

Cong tac bao dudng la kiem tra toan b cac thiét bi dam bdo an toan st dung;
lam vé sinh may moc, vo dau mo... Viée bao dudng cac thiét bi chuyén ding duoc
thuc hi¢n thong qua hop dong dich vu voi don vi bao dudng chuyén nganh hodc do
co quan tu lam néu dam bao yéu cau ky thudt theo quy trinh bao dudng.

Giao trach nhiém cho ting c¢d nhan, bo phéan ldp ké hoach bao dudng hay
thué ky thual bao duong cho tung loai tai san cu thé:

Doi vaéi hé thong dién chiéy sang, h¢ thong nude, cac thiét bi vé sinh, thong
qua cong tac kiém tra hang ngay, néu phat hi¢n bj hu hong phai kip thoi sua chira
thay thé.

TO CHUC ’?‘HUC HIEN
Can bo, cong chire xa Nghia Loi phai nghiém tac thye hién quy dinh nay.

~

Cac b phéan, cd nhan duogc giao quan ly va su dung tai san c6 y thirc bao
quan tot tai san, thuong xu 1yén kiém tra, bao duong may moc thict bi, khong dé hu
hong.

Quan ly, su dung tot tai san duoc xem la mot chi tiéu thi dua khi xét ¢dc danh
hiéu lao dong cudi nam.

Trong qua trinh thuc hién Quy cl ©é nay co gl vudng méc dé nghi cac bo phén
ca nhan bao cao dé Chu tai khodn diéu chinh , bo sung cho phu hop.

Noi nhin: T Nf’ﬁjyybﬂlﬁ%ﬂ IANDAN
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